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Falls Women’s Centre Childcare Services
Job Description

Title:


Childcare Assistant

Location:

Falls Women’s Centre/Ionad Ban na bhFál



256/258 Falls Road

Belfast

BT12 6AL
Salary:

 
Hours of Work:
16hrs & 30 hours
Responsible to:
Children’s Services Manager

Specific Duties:

1. To work as part of a team maintaining a suitable, stimulating and varied programme of activities for children and babies 0-4 yrs., which meet the physical, social, emotional and educational needs of the children availing of Falls Women’s Centre childcare services.
2. Carry out regular observations and make an assessment of each child’s needs within the group and plan daily to meet these needs.  
3. To be aware of children’s needs and levels of development to ensure that each child gets the most out of the programme Services.
4. Support the Children’s Services Manager in implementing all policies and procedures.

5. Set out and clear the play activities adhering to monthly programmes of activities and events. 
6. Maintain the safety of the children and the childcare facility at all times, ensuring risk assessments are carried out.
7. Take part in special events and outings when required.

8. Prepare the children’s snacks on a rota basis.

9. Attend to children’s toilet needs.

10. Establish and maintain a working relationship with the parents of the children using the childcare facility.

11. Ensure Child protection policy is enforced.

12. Take part in all team and staff meetings.
13. Be responsible for the care and maintenance of equipment ensuring it is safe and within the guidelines of the DHSSPS.

14.  Maintain high standard of hygiene within the overall childcare building. 
15. To assist in maintaining daily records of attendance and notes on children’s welfare.

16. To assist the Childcare Manager with quality assurance.
17. To assist with preparing the childcare rooms before each session and to ensure that it is left tidy and clean after each session.
18. Keep strictly confidential any personal information regarding the children, their families or other staff, which is learnt as part of the job.
19. Undertake all necessary training.
Personal Specifications:

The successful candidate must be energetic, enthusiastic, highly motivated and creative; enjoy working with children, experience of working as part of a team in a child-oriented environment; capable of working on his/her own initiative and committed to working in a community development environment.

Essential Elements:

1. An NVQ level 2 or 3 qualification in Early Years.

2. Demonstrable knowledge and 2 years’ experience of working within a childcare setting. 

3. Demonstrable knowledge of statutory legislation in regards to children.
4. Ability to work as part of a team.
5. Excellent communication skills, both written and verbal
6. Flexible approach to working hours.
The duties and responsibilities in this job description are not restrictive and the post holder may be required to undertake any other duties which may be required from time to time.  Any such duties should not however, substantially change the general character of the post.
